                                                                                             First Aid Tips Data Sheet


REFRESH YOUR FIRST AID SKILLS IN OCTOBER
Workplace First Aid – General Advice
The tips below contains advice on basic first aid for untrained people to use in an emergency. It is not a substitute for effective training.  First aid is a skill requiring training and practice.

You should not attempt to give more than this basic first aid if you have not been trained.  When giving first aid it is vital that you assess the situation and that you:

· Take care not to become a casualty yourself while administering first aid (use protective clothing and equipment where necessary);

· Send for help where necessary.  Don’t delay;

· Follow the advice given below. 

What to do in an emergency

Check whether the casualty is conscious.  If the casualty is unconscious or is semi-conscious; check the mouth for any obstruction;

· Open the airway by tilting the head back and lifting the chin using the tips of two fingers.

· If the casualty has stopped breathing and you are competent to give artificial ventilation, do so.  Otherwise send for help without delay. 

Unconsciousness

In most work-places expert help should be available fairly quickly, but if you have an unconscious casualty it is vital that his or her airway is kept clear.  If you cannot keep the airway open, you may need to turn the casualty into the recovery position.  The priority is an open airway.

These tips are not compulsory but you may find them helpful in considering what you need to do.

It is always good practice to check the expiry dates on individual components within your first aid kit regularly and replace anything going out of date.  Do not use date expired dressings.

Record Keeping

It is good practice that any injuries or cases of illness which have been treated are recorded in a book.  Include the following information in your entry;

· date, time and place of incident or treatment 

· name and job of injured or ill person 

· details of the injury/illness and treatment given 

· what happened to the person immediately afterwards (e.g. went home, went back to work, went to hospital) 

· name and signature of the person providing treatment 

This sort of information can help identify accident trends and possible areas of improvement in the control of health and safety risks.
Our aim is to promote Happiness Health & Harmony
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